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Mission Statement of Villa Madonna School 
We are Villa Madonna Catholic School.  

We achieve academic excellence in a family spirit 

using St. John Bosco’s principles of reason, religion, and loving kindness.  

To become lifelong learners, we Work, Play, Study, and Pray. 

 

Statement of Beliefs 

We believe: 

➢ In God, who is present in everyday reality and desires a personal relationship with each individual 

➢ In the inherent goodness of every person 

 

We believe that integral Catholic education fosters: 

➢ The development of the total person, attending to the moral, religious, social, intellectual, 

aesthetic, and physical dimensions 

➢ A personal relationship with God through experiences of faith, prayer, sacramental, and Marian 

life 

➢ Academic excellence 

➢ Critical thinking and decision-making skills based on Gospel values 

➢ Education to communication 

➢ Opportunities for developing skills and interests through co-curricular and extracurricular activities 

 

We believe that forming “good Christians and honest citizens” necessitates: 

➢ Assisting parents in the human and faith development of the young person 

➢ Helping the young to discover and freely live God’s plan in their lives 

➢ Educating to Catholic Social Teachings applied to current issues 

➢ Helping the young person in the development of the sense of responsible membership in the 

Church and in society 

➢ Involving young people in the missionary, evangelizing dimension of the Church 

 

We believe that a Salesian School is characterized by the family spirit, which includes: 

➢ A family atmosphere in which everyone is welcomed, accepted, and respected 

➢ The educator as a loving presence among the students 

➢ Active parental involvement as a necessary part of the educational process 

➢ Shared responsibility and cordial collaboration among administration, faculty, and staff 
 

St. John Bosco’s Philosophy of Education 

St. John Bosco did not create a new system of education, but rather, revitalized the best of the 

Christian tradition of education. In his brief writing and by his example as an educator, he provided 

the Salesian Priests, Brothers, and Sisters with practical norms and guidelines for the Christian 

education of youth. There are three main components to his “Preventive System of Education:” 
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1. Loving-Kindness: St. John Bosco approached the formation and development of the young 

person through the method of love found in the Gospel. He encouraged all teachers to the 

practice of gentleness, amiability, and meekness in imitation of the greatest of all teachers, 

Jesus. Through personal childhood experience, he was aware of the need for understanding and 

kindnessin the educational relationship between teacher and pupil and insisted that a “family 

spirit” exist in Salesian houses and schools. 

 

2. Religion: In his concern for youth and their spiritual welfare, St. John Bosco promoted 

religious and moral education coupled with the sacramental and liturgical life. He insisted on 

being at peace with God. “…if we are not at peace with God, we are not at peace with ourselves 

nor with one another.” He also insisted on devotion to Our Blessed Lady. “Preach to everyone, 

great and small, that they must never forget that they are children of Mary, the Most Holy Help 

of Christians. …She intends them to love one another as brothers, and to give glory to God and 

to her by their good behavior …She works wonders for them and obtains for them infinite 

grace.” 

3. Reason: St. John Bosco believed that if the students understood the reasonableness or common 

sense of what they were doing or what was being done, external or repressive measures would 

not need to be inflicted to maintain discipline. He also believed in providing many varied and 

interesting activities such as music, games, physical exercises, drama, and excursions as an 

efficacious means of maintaining discipline and benefiting morality, health, and personal 

development. 
 

The element of kindness and the humanization of discipline will forever remain an outstanding 

contribution of St. John Bosco to education. In his own words: 

“The Preventive System consists in informing the pupils of the directives and 

regulations of an Institute and then supervising in such a way that the pupils are 

always under the vigilance of the Superior or the assistance. These, as so many 

loving fathers, speak to the pupils and guide them all the time. They advise and 

correct them kindly. This may all be summed up as a united effort to make it 

practically impossible for the pupil to transgress any rule. This system is based 

entirely on reason, religion, and loving kindness.” (St. John Bosco) 

Accreditations and Affiliations 

Villa Madonna School is a private, Catholic elementary school, owned and operated by the 

Salesian Sisters of St. John Bosco in the Diocese of St. Petersburg. Villa Madonna School is 

accredited by the Florida Catholic Conference (FCC). Yearly membership in the National Catholic 

Education Association (NCEA) is maintained. 

 
Admission Policy 

Prospective students and transfer students who wish to apply to Villa Madonna School are 

invited to visit the school during Open House, which is held annually, or by appointment with the 

school office. 

 
Students who are presently enrolled in an elementary school and who wish to transfer to Villa 

Madonna, on a space available basis, are required to have an official copy of their transcripts 

forwarded to the school office, schedule an interview, and take a placement test. Transcripts 

should include report cards, standardized test scores, a record of attendance, a copy of any 

psycho-educational report administered within the last 3 years, and if applicable, a copy of their 

Individualized Education Plan (IEP) or 504 Accommodation Plan.
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If a student is transferring from another Catholic elementary school, verification that all financial 

obligations have been met will be obtained by Villa Madonna School. 

 
● A decision regarding admittance will be made once the Principal has received all the documentation 

listed above. However, all students (K-8) who enter Villa Madonna School are considered to be on 

academic/behavioral probation for the first five months of school.  During this time, if for any 

reason, you the parents, or we the school no longer consider VMS as a good placement for your 

child, we can discuss discontinuing the relationship. 

 

Non-Discrimination Policy 

Villa Madonna School opens its doors without discrimination of race, gender, or national origin. It 

is within this philosophy that Villa Madonna School prepares its students to become honest 

citizens and good Christians. 

 
Admission Policy For Early Childhood, Kindergarten, and 1st Grade Academic Programs 

1. For Early Childhood, children must be able to use the restroom independently and have proof of 

necessary immunizations and physical examinations. According to accreditation standards, 3 

year old students must be 3 years of age on or before September 1 of the current school year 

to be admitted. According to accreditation standards and State of Florida Statutes, 4 year old 

students must be 4 years of age on or before September 1 of the current school year to be 

admitted. 

  
2. For Kindergarten, children must have proof of necessary immunizations, physical   

    examination, and have completed an academic screening. According to accreditation standards 

    and Florida State Statutes, students must be 5 years of age on or before September 1st of the 

    current school year to be admitted. 

 
3. For Grades 1-8, children must have proof of necessary immunizations,  physical examination, 

 and completed an academic screening. According to accreditation standards and Florida State 

 Statutes, students must be 6 years of age on or before September 1 of the current school year to 

 be admitted. 

 
Attendance 

Students must be present and on time for all school days and all classes throughout the school year. 

A record of student attendance (times absent and times tardy) becomes part of the student’s 

permanent transcript. 

 
The following protocol will be followed concerning attendance: 

1. To be considered present for a whole day a student must attend school for a minimum of 

4 hours. 

2. Students who are signed out and return on the same day must be signed in by the 

parent/guardian or authorized person at the school office.
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Perfect Attendance 

Perfect Attendance certificates are awarded each year to students who have never been absent 

during the course of the year. A Perfect Attendance Medal is given out at Graduation for any 

students with a perfect ten-year, nine-year, or eight-year attendance record. 

 
Special Schedule Days 

Absences on days of special schedules (e.g. Masses, assemblies, programs, standardized testing) 

deprive the student of these important educational experiences necessary for the full development of 

the student. Parents are asked to refrain from keeping students home for reasons other than illness. 

 

Absence 

Students must attend at least four (4) hours of the school day to be considered present that day. In 

order to participate in after school activities, including the After School Care Program, 

students must have been present in school that same day. 

Excessive absences are reported to the administration. Please be aware that students with excessive 

absences will earn an academic grade that reflects the fact that the student is not consistently present 

and is missing important class information. 

 
In compliance with Florida Law, if a student exceeds nine (9) absences in any trimester in any 

individual class or in daily attendance, the Principal reserves the right to refuse to grant 

credit(s). If credits are refused, the student will receive an “I” for incomplete coursework until the 

time that credits are made up. The school reserves the right to place excessively absent students on 

attendance probation. Villa Madonna School reserves the right to ask any student who violates this 

rule to withdraw from the school. Exceptions can be made only in the case of extended personal 

illness, verified by a physician’s note.  All final decisions are left to the discretion of the Principal. 

 
When a student is sick and cannot come to school due to an unexpected or serious reason, a parent 

or guardian should notify the Front Office via email to report and explain the absence. If an 

absence is anticipated, the Principal must be consulted well in advance to obtain official approval. 

 
Upon the student’s return to school, a written excuse MUST be presented to the homeroom 

teacher and the Front Office within a week. It can be sent via email or written by hand. 

 

The note should be dated and signed by the parent and include: 

(1) Student’s full name, (2) date(s) of absence, and (3) the nature of illness or reason for 

the absence. 

 

Any student who is absent for an extended period of time due to illness must complete all his/her 

make-up work within the time equal to the number of days the student was absent. Parents must 

check RenWeb for assignments. If parents would like to pick up the work that is not found online, 

they must email the teacher directly. Work will be sent up to the office for 2 o’clock pickup, if the 

teacher receives an email by 9 AM. 

 
The school discourages family vacations/trips during the school year. If the parent chooses to 

remove a student for this reason, assignments may not be available ahead of time.
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If Trimester assessments are missed due to an absence, a grade of incomplete will be given in such 

cases until arrangements have been made with the Subject/Homeroom teacher to reschedule an 

exam/assessment. 

 

Absence and Make-up Work 

It is the student’s responsibility to meet with the teacher and arrange to make-up work as specified 

in the “academic” section of this Handbook. 

 

Arrival/Leaving School Grounds 

All students should be in line for the morning assembly at 7:55 am or go to their homeroom with 

their teacher. CELL PHONE use is not permitted while driving through the car line.  

Students who arrive after 8:00 am will be considered late. The parent will then need to drive their 

child to the front office. A late pass will be issued to the student in the office and is to be presented 

to the homeroom teacher upon arrival to class. 

 
Students are not permitted to leave the school property without being signed out by a legal guardian 

or an authorized adult, who has a photo ID. 

 

If your child has your permission to go home with another student after school, a written note 

and/or email must be given to the homeroom teacher and Front Office. 

 

Carpooling 

If your child is part of a carpool, parents will send a note at the beginning of the school year to the 

office and to the homeroom teacher giving permission for the teacher to release the student to that 

adult driving the carpool. Any changes that may occur need to be submitted in writing to the office 

and homeroom teacher. 

 

Drop Off:  EC3 to 3rd grade will enter the property through the main Columbus Drive entrance. 

They will be dropped off at the double glass doors and report directly to the cafeteria.  Grades 4th-

8th grades will enter through the Massachusetts Ave. gate, drop their children off at the canopy, and 

continue off the campus through the Gladys Ave. gate.   

 

Early Morning Care 

VMS offers early morning care from 7:00-7:30am, at a rate of $2/per child/per day. Please prepay 

through the Family Portal.  

 

Morning Assembly 

Students arriving to school before 7:30am for early morning care should report to the school 

cafeteria, from 7:00am to 7:30am. Students, after 7:30 am, will report to the courtyard area behind 

the primary grade classrooms. Assigned personnel will supervise the students. In cases of 

inclement weather, the students will report to the cafeteria upon their arrival in the morning, and 

then proceed to their Homerooms.  Morning Assembly will be via the PA System.
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Dismissal:  

*** Please enter through the main Columbus Drive entrance to pick up your child(ren). 

*** If you have more than one child, please come to this dismissal area at the time                                 

your oldest EC3-Gr. 4 student will be dismissed. 

*** Due to traffic considerations, if you come too early for dismissal you will be asked                            

to park on the field and await your child. 

EC3, EC4 are dismissed at 2:15pm at the foyer glass doors. 

Kindergarten is dismissed at 2:30pm foyer/front office steps. 

*Any remaining EC3, EC4, Kinder at 3:00pm will be sent to After School Care (ASC)                          

unless they are waiting for an older sibling. 

Grade 1 is dismissed at 2:35pm at the foyer glass doors. 

Grades 2 is dismissed at 2:40pm at the foyer glass doors. 

Grades 3 & 4 are dismissed at 2:50pm at the foyer glass doors. 

Grades 5th-8th are dismissed at 3:00pm under the canopy 

*Any remaining 1st-8th graders at 3:35pm will be sent to ASC 

 
Following the prayer, students are to walk to the designated area for dismissal with their homeroom 

teacher. All ASC children are escorted to the cafeteria. 

 

Morning Drop Off and Afternoon Dismissal will be done according to the location assigned to the 

youngest sibling for the 2022-2023 school year. 

 

In order for the car line to proceed efficiently, we ask that you please display your family’s 

name plate clearly in the windshield of your vehicle. 

 

Early Dismissal 

A student who needs to leave school early must have a written request from a parent/guardian or an 

email sent to the teacher and Front Office. All appointments should be scheduled for a time after 

school hours.  Students are responsible for any work missed. 

 
Students who become ill during the school day will be sent to the Front Office with permission 

from the teacher, and the Front Office will contact the parent/guardian.    

 

TGH Virtual Health (powered by Tytocare) 

The school has the ability to get real-time medical care with audio, video and remote medical 

exams without the child leaving school.  TGH Urgent Care providers can remotely examine your 

child with the help of a school employee.  Children will have access to care at no cost to the 

family.  When a child is going to be examined remotely, a web link to join the live visit and all 

records can be sent to your email.  Any medications needed will be sent to your preferred 

pharmacy. The health kit allows physical exams of the heart, skin, ears, throat, abdomen, and 

lungs, and also measures heart rate and body temperature. 

 

No student is to contact parents via phone/cell phone during the school day to ask to be picked up 

for any reason, including illness, without permission. All calls of this nature must be made in the 

Front Office by school personnel. 
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Field Trips 

Field trips of an educational nature may be taken during the school year at the discretion of the 

classroom teacher and approved by the Principal. In order to participate, a student must have an 

official permission slip from his/her parent/guardian. Participation is a privilege and may be denied 

to a student based on the student’s disciplinary record. In addition, students not dressed according 

to the stipulated dress code will be excluded from the field trip. 

Parent volunteers and field trip chaperones must follow guidelines set by the school for the field 

trip. The Diocese of St. Petersburg Safe Environment Office requires that volunteers are 

background checked and have completed their Safe Environment Training, all through the Diocese. 

 

School Emergency Closures 

For emergency closings, Villa Madonna School will be in direct contact with the Office of 

Catholic Schools and Centers in the Diocese of St. Petersburg. For emergency closings affecting 

Villa Madonna School, you will receive an email via the RenWeb Portal and you will receive a 

voice and text message via the Bright Arrow Communication System. 

 

School Withdrawal 

A parent who wishes to withdraw his/her child from Villa Madonna School must notify the 

Principal. The student is not considered officially withdrawn from Villa Madonna School until a 

transfer form has been completed by the parent, returned to the school office, and processed. All 

financial obligations due to the school must be paid in full before a transfer form is processed and 

student records released to the receiving school. 

 
Tardiness 

Morning assembly is when the entire school prays together, recites the pledge of allegiance and the 

school Mission Statement, and hears a spiritual thought for the day, along with reminders about 

any changes to the daily schedule and the upcoming events of the week. It is essential that each 

student be present at assembly from its beginning. 

 

● Students who arrive after 8:00am are considered tardy. Students should report to the 

Front Office to obtain a Late Pass. 

● Tardiness to school or class may result in loss of honors, tardy fee charges, and 

possible probation. 

● The School reserves the right to place excessively tardy students on attendance probation. 

● The School reserves the right to ask any student who violates this rule to withdraw 

from the school. 

 

 Tardy consequences will be as follows per Trimesters 

● 3 times tardy – no charge 

● 4 times tardy - $5.00 per family charge for fourth (4th) tardy and subsequent tardies. 

● 6 times tardy – incurs the tardy charge; honor roll and sports participation are placed in 

jeopardy. 

 
 

Truancy 

Truancy is absence from school, class, or a school activity, or leaving the school grounds without 

the parent’s prior written permission and permission of the Administration. Truancy is a major 

offense that may result in probation, suspension, or expulsion.
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VILLA MADONNA SCHOOL 

SCHOOL MANAGEMENT PLAN 

❖ CONDUCT 

❖ GENERAL RULES 

❖ SEVERE VIOLATIONS 

❖ DOCUMENTATION 

Disciplinary Forms 

Conduct Grades (Grades EC3–2) 

Conduct Points and Conduct Grade (Grades 3-8) 

❖ CONSEQUENCES 

 

CONDUCT 

The students of Villa Madonna School are expected to behave in a manner that will reflect 

favorably on the school during school hours and at any out of school activity, including online 

behavior. Students are expected to take responsibility for their actions by accepting any disciplinary 

action as described in this School Management Plan. 

 
The fact that a student has been registered at Villa Madonna School indicates that its rules, 

regulations, and consequences have been examined and accepted by parents and guardians. It is 

expected that the judgment of school authorities concerning the discipline of the students will be 

respected and supported by the parents and guardians. If conflict arises, parents and guardians are 

expected to discuss the problem privately with those concerned, and not in front of the student, or 

other parents or guardians. 

 
Enrollment at a Catholic school such as Villa Madonna School is a privilege, not a right. Under 

normal circumstances, a student should not be deprived of a Catholic education on grounds relating 

to the attitude of the parents/guardians. However, a situation may arise in which the uncooperative 

or destructive attitude, actions, or words of parents/guardians so diminishes the effectiveness of the 

school, that the family may be required to withdraw from the school. Parental support of a child’s 

defiance of the school rules is completely unacceptable and will not be tolerated. 

 
If a parent implicates Villa Madonna School in a legal matter they will be requested to remove 

their children immediately from the school. 

 

Students who have exhibited unsatisfactory conduct during the school year may not be 

accepted back into Villa Madonna School for the following year.



12  

GENERAL RULES 

In order to help the students learn the mature self-control proper for their age, Villa Madonna School 

seeks to establish a safe, calm, respectful, orderly atmosphere for all students, staff and adult 

volunteers. Villa Madonna School has four general rules: 

 
1. Keep hands, feet, and other objects to yourself 

2. Speak respectfully; no answering back, name calling, teasing, cursing, or unkind words 

3. Adhere to all school rules and follow directions the first time 

4. Be prepared for class: bring required books, completed assignments, supplies  

and homework to class 

 
SEVERE VIOLATIONS 

Severe violations of conduct include, but are not limited to the following: 

1. Refusal to obey directions of administrators, teachers, and other school personnel 

2. Disrespect towards school personnel, students, or parent volunteers 

3. Threats (verbal or physical), assault, battery, or physical injury to students, school personnel  

or volunteers 

4. Harassment or bullying 

5. Use of profane or abusive language 

6. Defacing school uniform or school property; markings on self. 

7. Leaving school premises without Principal’s authorization 

8. Possession or distribution of obscene pictures, magazines, books, music, or other 

materials (hard copy or online) which contradict Catholic moral teachings 

9. School disruptions 

10. Other inappropriate conduct 

11. False fire alarms and bomb threats; making threats of harm in a “joking” fashion. 

12. Theft, damage, or misuse of school and private property 

13. Unlawful protest, marches, and picketing 

14. Possession or use of tobacco products or any inhalants 

15. Possession or use of alcoholic beverages, drugs or narcotics 

16. Possession or use of weapons and dangerous objects, or those resembling them. 

17. Engaging in any assault or dangerous behavior or selling, distribution or possession of drugs 

with 500 yards of the school campus 

18. Failure to appear and complete a scheduled detention or any other behavioral consequence 

19. Disgracing VMS, or any other institution or person using Social Media 

20. Posting disparaging comments towards Villa Madonna School, or any person or thing related 

to it using the internet. 

 
DOCUMENTATION 

Conduct Slips 

In cases where the teacher feels student behavior warrants a consequence, a disciplinary form may be 

issued. 

● This is to be sent to the student’s parents after having been reviewed by the Principal. 

This form is to be signed by the parent and returned to the teacher the following day. 
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Conduct Grades (Grades EC3–2) 

Students in the primary grades will receive a conduct grade on their report card that reflects how 

successfully they have complied with the rules, policies, and procedures of the school. Teachers will 

keep age-appropriate accountability logs in their classrooms that document how well students 

manage their behavior. Consequences for misbehavior may include: 

 
1. loss of privileges 

2. notes home 

3. mandatory parent conferences 

4. referral to support psychologist 

5. referral to Principal 

6. probationary periods imposed by Principal; suspension 

7. expulsion for severe offenses  

 
 

Conduct Points (Grades 3-8) 

Students obtain conduct points for infractions of school rules. A single overall conduct grade 

will be recorded on the report card based on the grade scale below. The conduct grade counts 

as a major subject area grade for awarding honors, participating in extracurricular activities, 

and for graduation scholarships and awards 

A = 0-1 points 

B = 2 points 

C = 3 points 

D = 4 points 

F = 5+ points 

 
Minor Offenses – 1 conduct point 

Minor offenses include, but are not limited to: 

1. uniform infractions, make-up or jewelry (1/2 point) 

2. excessive noise in the halls, unnecessary talking in classrooms or at assemblies 

3. consuming gum, candy or food at inappropriate times 

4. note passing, including digital communication 

5. disrespect for materials, learning time, or school-home communications 

6. improper cafeteria behavior 

7. being out of designated area 

8. inappropriate use of technology 

 
Major Offenses – 2 conduct points 

Major offenses include, but are not limited to: 

1. talking back to teachers, staff, substitute teachers, or adult volunteers 

2. disrespect toward adults or other students 

3. teasing or demeaning behavior 

4. unacceptable language 

5. inappropriate behavior at Mass or during religious activities 

6. copying work/plagiarism 

7. rough play 

8. defacing property 

9. inappropriate behavior, both in-person or online.
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Severe Offenses – minimum of 4 conduct points 

Severe offenses include, but are not limited to: 

1. cheating on assessments; any academic dishonesty 

2. serious disobedience by word, action, or gesture 

3. harassment/bullying/threats 

4. stealing 

5. fighting 

6. profanity or foul language 

7. destruction of property 

8. use of social media to negatively affect another person or any institution 

9. any participation in Cyber-bullying 

10. physical harm to others 

11. act/intent to harm others 

12. other offenses as listed under Severe Offenses 

 
* The Principal has the discretion and final authority to assess the number of points the student 

obtains for disciplinary offenses. Any offense, which is considered a severe offense by 

the Principal, is subject to suspension or expulsion, warranted by the seriousness of the 

offense. 

** Disciplinary actions may be taken at the discretion of the Principal. 

 
CONSEQUENCES 

In addition to the assessment of conduct points or consequences imposed, any infraction of 

school rules or class procedures will result in corrective action for the student(s) involved. 

These actions include detentions, mandatory probation, suspension, or expulsion. Parents will 

be notified on or before the previous school day of any detention or suspension. 

 
Possible consequences include (but are not limited to): 

 
 30 Minute Detention/ 

 Loss of Privileges 

 Written reflection (age-appropriate) of the offense committed 
 60 Minute Detention/ 

 Mandatory Parent Conference 

 Possible Suspension  

 Behavioral Probation
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Detention 

Detentions are assigned for the accumulation of conduct points or at the discretion of the 

Principal. Students will serve detention at the assigned time in the assigned room. The length 

of detention is determined by the number of points a student has accumulated. Students will 

be assigned schoolwork, school service, or other assignments. Detentions are not to be 

rescheduled or missed. 

 
Mandatory Probation 

Mandatory probation is assigned for the accumulation of conduct points as described above, or 

at the discretion of the Principal for severe or repeated offenses. The term of probation will be 

determined by the Principal. Failure or violation to meet the terms of the probation by either 

the student or the parent may result in suspension or expulsion. 

 
Suspension 

Suspension is the temporary removal of the student from his/her regular program for a period 

not to exceed five (5) school days. The times of suspension may be served either in or out of 

school. Suspension from school is a severe disciplinary procedure and is imposed only for 

major or severe misconduct. 

 

● In-School 

In-School Suspensions are assigned for the accumulation of conduct points as described above, 

or at the discretion of the Principal for severe or repeated offenses. Students will be assigned 

schoolwork for that day, school service, and/or other assignments. Any class work missed will 

be the responsibility of the student to complete. Tests will be administered to the student 

during in-school suspension. The student is responsible for meeting all class deadlines 

independent of suspension. No technology will be used during a detention.  An In-School 

Suspension automatically results in four conduct points. 

 
● Out-of-School 

Out-of-School Suspensions are at the discretion of the Principal for severe or repeated offenses. 

Students are responsible to make up any work. This includes class work, homework, tests, exams, 

or other assessments due on that day. An Out-of-School Suspension automatically results in five 

conduct points. Upon returning to school, all student work must be submitted. Tests and 

Assessments will be given following the suspension. 

 
Expulsion 

Expulsion is the permanent removal of the student from the school. Ordinarily, expulsion should 

be employed only when all other means of discipline, including suspension, have been used and 

proven ineffective. Expulsion of a student from a Catholic school is serious and invoked only as a 

last resort. However, if, in the sole determination of the school, a student’s conduct or activity 

reflects such grave discredit on the school or otherwise presents a definite impediment to the 

welfare and progress of the school community, the student may be expelled without the school 

having taken prior disciplinary measures. Only the principal has the authority to expel a student.
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It is the parent’s responsibility to find another school for their child. 

An Appeal Process must be initiated by the student or parent(s)/legal guardian as a written 

request to the Principal. It must be made within five (5) business days from the date of 

official communication by the Principal of the disciplinary decision. Further information 

regarding this process will be made available by the Principal. 

 
      VILLA MADONNA SCHOOL 

PERSONAL APPEARANCE – STUDENT ATTIRE 

 
Student’s names should be clearly printed on all clothing and personal belongings, 

including sneakers. 

 

School uniforms must be purchased from: Educational Outfitter 

3904 W Hillsborough Ave. Tampa, 

FL 813-350-0222 

 

VMS Uniform Requirements 2022-2023 

 

GIRLS________________________________________EC3-5th 

 

POLO: NAVY BLUE WITH LOGO 

 

SKORTS: STYLE 1105BPRE PLAID 41 SKORT OR SKIRT **ONLY** 

 

JUMPER: ROUND NECK JUMPER PLAID 41 

**ONLY UP TO AND INCLUDING 4th GRADE** 

 

TOP: YELLOW PETER PAN TO BE WORN UNDER JUMPER ONLY 

 

COLD WEATHER BOTTOMS: KHAHI PANTS and/or NAVY TIGHTS are permitted 

ONLY for cold weather 

 

GIRLS _______________________________________6TH-8TH 

 

POLO: NAVY BLUE WITH LOGO 

 

SKORTS: 1048BPRE PLAID 41 SKORT WITH FLAP IN THE BACK 

 

SKIRT: PLAID 41 

 

COLD WEATHER BOTTOMS: KHAHI PANTS and/or NAVY TIGHTS are permitted 

ONLY for cold weather 

 

      OUTERWEAR:  

      NAVY CARDIGAN WITH SCHOOL LOGO *sold at the store 

NAVY FULL ZIP FLEECE WITH LOGO *sold at store 

1⁄4 ZIP DRI-FIT FLEECE WITH LOGO sold at store 
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FULL ZIP DRI-FIT FLEECE WITH LOGO sold at store 

NAVY HOODY TACKLE TWILL LOGO *sold at school ONLY 

NAVY SWEATPANTS WITH LOGO *sold at school ONLY 

GYM WEAR *sold at school ONLY 

 

NOTES 

• SHOES: ALL BLACK DRESS OR ATHLETIC SHOE with tieable laces 

(EC3-Grade 2 may use the above with Velcro) 

**NO HIGH TOPS PERMITTED** 

• PANTS WITH BELT LOOPS REQUIRE A BELT: BLACK, NAVY OR BROWN. 

• GIRLS SKORTS AND DRESSES MUST BE NO MORE THAT 1 INCH ABOVE THE KNEE 

• GYM WEAR AND OUTERWEAR TO BE PURCHASED AT SCHOOL EXCEPT FLEECE AND 

DRI-FIT FLEECE JACKETS. 

 

BOYS_________________________________________EC3-5th 

 

POLOS: NAVY BLUE WITH LOGO 

 

PANTS OR SHORTS: KHAKI **Logo Required** 

 

*Pull on shorts/pants for grades EC3-K ONLY 

 

BOYS_________________________________________6TH-8TH 

 

POLOS NAVY BLUE WITH LOGO 

 

PANTS OR SHORTS: KHAKI **Logo Required** 

*Pull on shorts/pants for grades EC3-K ONLY 

 

OUTERWEAR: 

NAVY FULL ZIP FLEECE WITH LOGO *sold at store 

1⁄4 ZIP DRI-FIT FLEECE WITH LOGO sold at store 

FULL ZIP DRI-FIT FLEECE WITH LOGO sold at store 

NAVY HOODY TACKLE TWILL LOGO *sold at school ONLY 

NAVY SWEATPANTS WITH LOGO *sold at school ONLY 

GYM WEAR *sold at school ONLY 

 

NOTES 

• SHOES: ALL BLACK DRESS OR ATHLETIC SHOE with tieable laces**NO HIGH TOPS  

PERMITTED** 

• PANTS AND SHORTS WITH BELT LOOPS REQUIRE A BELT. BLACK, NAVY OR BROWN. 

• GIRLS SKORTS AND DRESSES MUST BE NO MORE THAT 1 INCH ABOVE THE KNEE 

• GYM WEAR AND OUTERWEAR TO BE PURCHASED AT SCHOOL EXCEPT FLEECE AND 

DRI-FIT FLEECE JACKETS. 
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● UNIFORM SHOES: ALL BLACK dress shoes or athletic shoes with laces that tie.   

   (EC3-Grade 2 may use the above with Velcro) 

• ** NO SLIP ON SNEAKERS 

• **NO MID OR HIGH TOPS PERMITTED** 

 
● PE UNIFORM SNEAKERS: ALL BLACK SNEAKERS WITH LACES THAT TIE 

                         (EC3-Grade 2 may use the above with Velcro) 

• **NO MID or HIGH TOPS PERMITTED** 

• ** NO SLIP ON SNEAKERS 

• If your uniform shoes are sneakers, you may also wear them for PE. 

• “ALL BLACK” means everything is black: black soles, black logos, black 

laces, etc. 

• SOCKS are to be black or navy blue and cover the ankles up to crew 

length 

• “No-shows” and logos are not permitted 

● PANTS AND SHORTS WITH BELT LOOPS REQUIRE A BELT: black, navy 

or brown  

● GIRLS’ SKORTS AND SKIRTS must be no more than 1 inch above the knee 

● GYM WEAR to be purchased at SCHOOL 

• shorts, sweatpants, sweatshirts and dri-fit t-shirts 

● OUTERWEAR to be purchased at Educational Outfitters FLEECE & DRI-FIT FLEECE 

JACKET 

● All uniforms donated or purchased by the school must be original Educational Outfitter 

uniforms. 

● While School Hoodies may be worn in colder weather, no HOODS will be permitted 

to be worn inside the school building. 

 
Uniform Policy 

Uniforms are worn at Villa Madonna School as a symbol of unity and pride. The uniform 

policy creates equality among students, a valuable reminder that all students are equally 

precious in the eyes of God. The wearing of uniforms is to be a cooperative effort among 

parents, students, and staff. Uniforms are required and are not subject to modification. 

Students and parents share the responsibility for proper dress, grooming, and hygiene. 

 
All Villa Madonna School Uniforms must be purchased at Educational Outfitters. 

 
Villa Madonna School uniforms should be worn properly, be clean, in good repair, and 

complete. All shorts and skirts should be worn so that they fit at the waist, not rolled at the 

waist or hanging down around the hips. Sweatpants may not be worn under or over the school 

uniforms in the building. All students have the option of long uniform pants on cold weather 

days. 
■ Uniform infractions are a disciplinary offense. 

■ Defacing a school uniform is considered a severe offense and may result in suspension.
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VILLA MADONNA SCHOOL 

 
Dress Down Day 

Attire must be appropriate for school: 

● Clothing must be the length and fit of the PE shorts and t-shirt; no ripped or skin tight 

clothing allowed, including skinny jeans, yoga pants, short running shorts, and leggings 

● Clothing may not display inappropriate content or subject matter which might be 

considered offensive to the school environment at VMS 

● Shoes must have a back or strap around the ankle 

 

**Good Rule: If you think you shouldn’t wear it, you shouldn’t** 

 
A student not following the dress code will be sent to the office where he or she will be 

offered clothing from the Used Uniform Closet to change into.  If no clothing is available, 

parents will be contacted to bring a change of clothes to their student.  The student will wait 

in the Office until this change is provided.  The student may be prohibited from participating 

in future dress down days.  

 
Hair / Grooming 

● Students’ hair shall be well groomed and neatly arranged. 

● Girls must not have accessories in their hair. *Charms, beads, or ribbons are NOT allowed. 

● Boys are not permitted to have a ponytail or bun. 

● Student’s hair length and style should not impede vision nor be a distraction 

from schoolwork. 

● Extreme hairstyles are not permitted, nor coloring of hair (dyeing or bleaching) 

● Designs CANNOT be made in the hair. 

● Boys’ hair length sides must be cut above the top of the collar when the head is held in 

the upright position, out of face, above the eyebrows, and ears, and neatly groomed. 

The height  and length should not be excessive. 

● Boys must be clean-shaven. 

● Girls’ hair accessories, to keep hair in place, must be Villa Madonna plaid,or 

solid colors of navy blue, red, white, or yellow gold. *NO colored extensions; no 

sequins, etc. Bows and headbands must be minimal and not distract from 

uniform. 

● Girls’ hair is to be out of their face and neatly groomed. 

 

Accessories/ Jewelry 

In keeping with the simplicity of a uniform, accessories and jewelry will be minimal, as 

follows: 

● Wrist-watches may be worn (those with sound capabilities should be set to silent mode) 

● No Smartwatches or Fitbits of any kind (Apple Watch, Android Watch, etc.) may 

be worn at any time. 

● For reasons of safety and security, no hanging jewelry, or ornamental chains or 

rings are permitted. One religious medal on a small chain is permitted. 

● Girls with pierced ears may wear one small post earring on each ear; no hanging or 

hoop earrings are permitted. If French back earrings are medically required, a 

physician’s note must be submitted and kept on file. 

● Jewelry in violation of the dress code will be sent to the school office and held until 
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the parent comes to pick it up. The school is not responsible for loss of jewelry. 

● Boys may not wear earrings. 

● No nail polish, artificial nails, or French manicures are permitted (regardless of 

out-of-school commitments; nail polish must be removed). 

● No make-up, glitter, tattoos, or body piercings are permitted. 

● For safety purposes, no bracelets, armbands, rings, caps, hats, or scarves may be 

worn. 

● Belts must be worn in grades 2nd to 8th when wearing uniform long pants or shorts 

with belt loops  

 
 

ACADEMIC POLICIES 

 
Grading System 

 
The grading system reflects accepted researched-based grading policies which are considered 

as a best practice in education.  

 
 

SCORING GUIDE for 1st to 8th Grade 

 

Letter Grade Descriptor % Score 

A The student provides evidence of deep understanding 

and fluent application of the target 

standard(s). 

90-100 

B The student is close to meeting the target 

standard(s). 

80-89 

C 
The student meets part of the target 

standard(s). 
70-79 

D The student is just beginning to address the basic ideas of 

the target standard(s). 

60-69 

F 
The student provides little to no evidence of addressing 

the target standard(s), including missing or 

incomplete work. 

59 and 

below 

 

.
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Grading System 

 

Academic Grading Scale 1st- 8th (6th, 7th, & 8th grade Spanish) 

A = Excellent 90-100 

B = Very Good 80-89 

C = Satisfactory 70-79 

D = Having Difficulty 60-69 

F = Failing/Below 59 or below 

 

Specials: EC3 - 8th grade levels & Electives (7th-8th) & 5th grade Spanish 

E = Evidence/Excellent 

L = Learning 

*N = Needs Improvement 

*U = Unsatisfactory 

 

EC3-Kindergarten Grades (Breakdown of meaning)  

E - Evident- (Demonstrates a clear understanding)/Excellent  

L - Learning – (In the process of understanding) 

*N - Needs Improvement – (Not meeting the standards / Possibility of not being promoted) 

*U - Unsatisfactory - (Not meeting the requirements for promotion) 

 

Measurement and Grade Scale/Scoring Guidelines: 

Please refer to your child’s syllabus (for each class) for specific guidelines and approaches to 

grading. 

 

National Junior Honor Society (7th & 8th Graders / 6th Grade after the 2nd Trimester) 

Villa Madonna School is a chartered member of the National Junior Honor Society. The club 

coordinator will provide membership guidelines. 

 
Plagiarism 

Purpose: Villa Madonna strives to create an environment of academic integrity wherein all 

students can produce original works with appropriate identification of the sources for 

information. Academic dishonesty is a very serious offense. Therefore, it shall be the policy of 

the school to maintain an educational environment in which plagiarism will not be tolerated. 

Definition: Plagiarism is presenting the ideas or statements of another without crediting the 

original source. Even if it is unintentional, plagiarism is theft. Plagiarized sources include but 

are not limited to the written word. Other possible sources are: pictures, photographs, music, 

internet sources, works of art, and the spoken word. 

Authority: Villa Madonna prohibits all forms of plagiarism. Plagiarism is against the school 

code of conduct, and any violation will result in action by the Principal. 
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Partnership Standards: A partnership with the school builds positive relationships with its 

students, peers, staff, teachers, the principal, and families. The partnership between teachers and 

students/families will focus on building positive rapport in communication, accountability, and 

support. The following will be communicated from the classroom teachers to the families in 

regards to their children: 

● Academic expectations: 

○ Any students after 3 weeks of the start of each Trimester earning a grade of D or F 

● Accountability: 

○ Any students failing to meet classroom and/or teacher expectations when it comes to: 

Organization 

● Being prepared for class 

● Punctual with homework and in-class assignments 

● Completed homework and in-class assignments 

Collaboration & Communication 

● Participates in class 

● Attentive and engaged during instruction 

● Demonstrates helpfulness and teamwork 

Reflection & Personal Initiative 

● Accepts teacher help and correction 

● Makes effort to improve behavior/performance by seeking help when needed 

● Makes time for personal study and improvement 

 

*** Every class will receive a class syllabus or class letter that will outline expectations 

from the classroom teachers. 

 

Honor Roll for Grades 3 to 8  

Honor Roll: 

Honor Roll is awarded to students who encompass merit and integrity that results in academic 

and behavioral success. 

 

Honor Roll eligibility is determined by: 

● Grades in all subject areas 

● Grades for Specials/Electives 

● Conduct Grades (A or B) 

 
Principal’s Honors or Honors: 

Eligibility requirements follow:



23  

Principal’s Honors 

● All A’s (All Classes, Specials, Electives, Conduct) 

 
Honors 

● All A’s and B’s (no less than an 85%) in all Classes, Specials, Electives, Conduct 

 
Graduation Requirements 

Students must have maintained a passing average (minimum of 60%) in all major subjects in 

eighth grade and have met all financial obligations of tuition and fees. 

 

Homework 

Homework assignments reinforce the lessons taught in class. Written work, reading, and 

studying serve to reinforce and extend the student’s knowledge. Parents are asked to 

supervise homework to see that it is done neatly and accurately. When circumstances require, 

parents may be asked to sign homework or homework planners before they are brought to 

class. 

Recommended daily homework time according to level 

Kindergarten 10-15 minutes 

Primary (Grs.1-3) 30-45 minutes 

Intermediate (Grs.4-5) 60 – 90 minutes 

Junior High (Grs.6-8) 60-120 minutes 

 
Grading Policy: Communication 

Teachers will have 72 hours to grade and input grades into the RenWeb gradebook. If any 

assignment is turned in past the due date, the teacher will have 7 school days to grade and 

input the grade into the gradebook. If a late grade for any assignment or assessment is NOT 

reflected on the gradebook, then the overall grade shown in the gradebook is official until 

updated by the classroom teacher. *Essays and projects will require 5 school days/1 week for 

teachers to complete grading and have it reflected in the gradebook. 

 

Grading Policy: Late Assignments 

If any assignments (classwork, homework, projects, etc.) are turned in past the due date, a late 

penalty will be assessed.  

● A zero is entered when the assigned item is due but not turned in. 

● At Progress Report/Report Card time, if a student has any zeros, the grade is entered as 

“I,” meaning incomplete. This signifies that the student did not complete the coursework. 

○ One week before the date the Progress Report/Report Card is issued, any item not 

completed becomes a permanent zero.       

 

                  Progress Reports 

Progress reports will be posted on RenWeb for all students and parents as determined on the 

School Yearly Calendar. 
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Academic Probation 
Academic Probation is initiated as a warning that the student's performance falls below the 

School's requirement for “good academic standing.” Academic Probation is used to refer to 

students being monitored for positive academic progression. If adequate positive academic 

progression is not satisfied in the determined time frame, the final result could be expulsion, 

retention, or Summer requirements. 

 
At Villa Madonna School “good academic standing” is reflected in all grades as a C or 

higher. 

 
The following practices will be followed to assist monitoring student progress: 

● At progress report time, all student grades are reviewed to ensure students are in good 

academic standing. Any student who is not in good academic standing or students who are 

not showing positive progress in classes previously considered not in good standing will be 

placed on probation immediately. 

● Once on academic probation a letter is sent home to parents/guardians outlining what 

classes are of concern, and recommendations are made for positive progression. 

● Recommendations include but are not limited to the following: signing off on 

assignments in a homework book or on a homework sheet, attendance at NJHS for 

“Homework Help,” attendance to Title 1 services (if applicable), or meeting with the 

teacher for updates. 

 It is expected that parents will support any or all recommendations to assist their 

 child’s positive academic progression. 

Promotion / Retention / Credit Recovery and/or Credit Restoration 

● Promotion – 60% average in all major subjects 

● Retention – Failure in three or more major subjects 59% and below. 

 
Credit Recovery: 

Any student who has failed a major subject, which means they have earned a Final grade 

average of 59% or below, is required to fulfill credit recovery. Credit Recovery can be 

obtained through participation and successful completion of an intense tutoring program. The 

program should be conducted by a certified teacher, equaling at least 18 hours of one-on-one 

contact, and a letter from the certified tutor verifying your child’s successful completion, or 

another option approved by the Principal. 
 

Credit Restoration: 

Any student who has received a D for the Final grade average (60-69%) is recommended to 

fulfill Credit Restoration.  
 

Report Cards 

Report cards are distributed at the end of each trimester through RenWeb. Each report card 

may be kept by the family. Academic grades are determined on summative and formative 

assessments aligned with standards and benchmarks. All financial obligations must be paid up 

to date in order for the 3rd Trimester grades to be released.  
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Student Records 

The student’s permanent record card contains the following information: student’s full name, 

authenticated birth date, place of birth, race, sex, address, names of parents or guardian, name 

and location of last school attended, number of days present and absent, date enrolled, date 

withdrawn, courses taken, records of achievement, date of graduation, standardized test results, 

health data, and sacramental information. 

 
Immunization must be up to date. In accordance with the immunization policy of the 

Diocese of St. Petersburg, all students enrolling in Catholic school must submit a Florida 

Department of Health Certificate of Immunization. as provided for in Florida Statute 

1003.22, as a condition precedent to acceptance. Villa Madonna School does not 

recognize a religious objection to this immunization requirement (effective 2011/2012 

school year). 

 
If parents, guardians, or an eligible student (18 years or older and self-supporting) wish to 

view this record, the request must be made in writing and submitted to the school with no less 

than twenty-four hours notice. The inspection and review of the record will be held in the 

presence of the school principal. 

 

The Principal retains the right to request parents to remove their children immediately from 

Villa Madonna School if they falsify, misuse, or implicate student records or any Villa 

Madonna School documents in any illegal action. 

 

Standardized testing 

In the spring, Grades 2-8 will take the TerraNova (3) Standardized Test. 

The Assessment of Catholic Religious Education (ACRE) is administered to Grades 5 & 8 

during the Spring. 

 

Textbooks/iPads 

Textbooks are chosen by the administration in collaboration with the subject area teachers. 

Once adopted, they must ordinarily be used for a minimum of four years. Hence, careful 

selection is important. 

 
Students are responsible for the care of all books given to them for use. Textbooks are leased 

to the students over a period of years and must be protected. The student’s name and grade 

should be written neatly on the inside front cover in ink. Book socks are recommended. Digital 

access to some of the textbooks is available. Students will receive login and password 

information at the beginning of each school year. 

 
A fine or replacement fee for damaged or lost textbooks, workbooks, library books, and 

iPads/cases will be charged to students if materials are lost or damaged. 
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VILLA MADONNA SCHOOL 

TECHNOLOGY / COMMUNICATION POLICIES 

 
Technology Policies & Acceptable Use Policy for Technology See Appendix 1 

Communication Policies  

Teachers and parents may call, write a note, or email one another regarding students. When 

responding to a parent’s phone call, this may take up to 24 hours; on the weekends this may 

take longer. 

 

Appointments with Teachers 

Parents are welcomed and encouraged to come to school to speak to the teachers. Please note, 

the first obligation of all school personnel is to the student. Teachers may not neglect duties 

or student monitoring to talk to parents. Parents should request an appointment be made to 

ensure there is ample time to speak. Concerns should be expressed to the teacher directly 

before contacting the Principal. Appointments with the Principal should be arranged by email 

or through the school office. Appointments with individual teachers can be arranged through 

a note or email to the teacher. 

 

Guidelines for Conferencing 

Villa Madonna strives to be a faith community. Parental cooperation and good parental 

relations are essential. Our first instinct should be to assume that each of us- teachers, 

administrators, parents/guardians, and other caregivers- have the child’s best interest at heart. 

Sometimes, problems and misunderstandings will occur. When a problem or disagreement 

arises, we will make every effort to contact you to clarify the situation. Parents are asked to 

show similar respect. This way, positive resolutions can be reached. 

 
While conferencing: 

● Please be as courteous to the teacher as you would expect him/her to be to you. Questioning 

the teacher’s authority is never helpful; he or she is the adult supervising the children. If you 

disagree with a teacher, please request a conference in private (without the child) 

● Try to be open to both sides of the story if a problem arises. Perception differences and 

information reported incorrectly can lead to unnecessary confrontation with the teacher. 

● Discuss difficulties in the classroom with the teacher before bringing your concerns to 

the attention of the Principal. 

 

 

Calendar 

The annual TENTATIVE calendar is issued at the beginning of the school year and remains 

posted on RenWeb and on the school website. Only the principal, in communication with the 

Diocesan Office of Schools, may change any part of the school calendar. Monthly updated 

Calendars are posted on RenWeb and on the school website. 

 
 

Cell Phones 

Cell phones, with parental consent, are allowed on campus, but must be turned off, kept silent 

and stored away in the student’s bookbag. No other personal mobile devices are allowed at 

school. 
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● Any student possessing a cellular phone seen or heard in any way during the school day 

will have their cell phones confiscated, the student will receive one (1) conduct point, 

and the phone must be picked up from the school office by a parent/legal guardian. 

● A second offense will result in the cell phone being confiscated, the student not being 

allowed to bring a cell phone to school for one (1) month, two (2) conduct points will 

be earned, and the phone must be picked up from the school office by a parent/legal 

guardian. 

● Digital communication or listening devices are not permitted on campus. Teachers 

and authorized school personnel may confiscate any digital devices which will then be 

brought to the school office for parent pick-up. 

 
Communication by Principal 

Communication is sent weekly on RenWeb and later posted on the school website. The 

Principal sends a letter to parents of all Villa Madonna students weekly. This letter advises 

parents of the various programs and activities taking place at Villa, matters of importance to 

the school, and any concerns that would be of interest to the parents. Monthly calendars, 

newsletters, and other important information are posted in a PDF format. It is the 

responsibility of each school community member to read the communication in order to keep 

up to date with school information. 

 

RenWeb and the School Website (www.villamadonnaschool.com) 

RenWeb is updated weekly by teachers. Parents must regularly check grades or emails with 

school information. Please check the RenWeb page regularly for updated information. Please 

be aware that some information posted can only be viewed if you log in with your password. 

 

Parent-Student Handbook 

The Parent-Student Handbook contains Villa Madonna School policies, rules, and other 

pertinent information. It will be posted on RenWeb throughout the whole year for parents to 

access. A handbook form must be signed and returned to the school at the beginning of the 

year. The administration of Villa Madonna School retains the right to amend the handbook for 

just cause. Parents will be given prompt notification if changes are made. 

 
Telephone Use for Students 

Students should refrain from calling parents during the day from the school office unless it is 

an emergency, and then under the supervision of an adult. In case of illness or injury, parents 

of the student will be notified by the school office. 

Students will not be permitted to make a phone call home for forgotten items. 

If, for some unforeseen circumstance, an after-school activity is canceled, with authorized 

permission, students may be allowed to use the school office phone. The RenWeb 

Notification System and the BrightArrow Messaging System are in place for emergencies. 

 
Please make sure you notify the front office of changes to your phone 

number for voice messages and text messages. 
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VILLA MADONNA SCHOOL 

FINANCIAL POLICIES 

 

Financial Obligation 

All financial obligations must remain current at all times to avoid discontinuation of services. 

If there is a problem with financial obligations, it is the family’s responsibility to contact the 

school’s Financial Administrator. A returned payment will result in a return payment fee each 

time. Access to RenWeb will be withheld until the account is current. See the school 

Registration and Financial Forms given out during open registration time. 

All families are required to create an online FACTS account. Villa Madonna utilizes a 

paperless payment system for all school payments. Your FACTS account will be your payment 

tuition plan and used for other payments during the year: ASC, Breakfast with Santa, 

school events and activities, etc. 

There is a charge from FACTS to have a monthly tuition payment plan account. If a family 

paid their fees and tuition in full, there is a $12 charge from FACTS for an account for 

incidental billing and pre-paid charges. These are annual charges from FACTS. 

Credit card/Debit card payment will be charged a fee by the credit card company per 

transaction and amount charged. Checking and savings accounts will not have a per fee 

transaction fee. 

Please contact Ramona Jones (813-229-1322 ext. 306) for questions on finances. 

 
RenWeb Accounts: Financial Obligations: 

Families: 

1. Please load monies in the PRE-PAY Accounts prior to using these services to avoid 

a negative balance and a $25 negative draft fee (per draft) 

2. 3 consecutive negative balances will result in the loss of that school service. 

3. Continued negative or returned payments will result in a meeting with Finance and 

the Principal. 
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VILLA MADONNA SCHOOL 

GENERAL SCHOOL POLICIES 

 

Health and Wellness of Student Body 

 

When your child is feeling sick, he/she should stay home to rest and avoid giving the sickness 

to other students. A student should not return to school until his or her temperature has been 

normal and has been sign and symptom free for a period of 24 hours without medication. 

If a student becomes ill, parents will be notified by phone regarding the use of the TGH 

Virtual Health option (See Early Dismissal section of this Handbook). Emergency forms must 

be completed and updated when either the home or work phone numbers have been changed. 

Students to be exempt from PE classes must present a written note from their parents. In cases 

of serious or prolonged illness, a physician’s note is required. 

A physician’s note is required for nonparticipation and to resume PE classes. 

If a student has special health needs (e.g., asthma or breathing problems, severe allergies, 

chronic illness, heart disease, diabetes, and eye or ear problems) which require medications or 

other intervention by the school, complete information must be submitted to the office in 

writing. Be sure to include a listing of medications, dosage, and frequency. It is imperative 

that the parents make sure there is a supply of emergency medication in the school office 

clinic. 

Covid:  Students diagnosed with Covid may return to school according to the specifications of 

the Covid Quarantine and Isolation Calculator.  (Please refer to 

https://www.cdc.gov/coronavirus/2019-ncov/your-health/quarantine-isolation.html .) 

 

Lice 

Our School policy is that students diagnosed with LIVE head lice need to be sent home 

from school, treated, and may return to school after appropriate treatment has begun. Nits 

may persist after treatment, but successful treatment should kill crawling lice. Upon return, 

students and parents must come to the school office before returning to class. 
 

 

      Medication 

Villa Madonna Staff are prohibited from providing or administering any medication, 

including Tylenol, to any student. Students needing occasional medication, such as 

antibiotics, for colds, earaches, and sore throats, are to take these medications at home, if 

possible. However, if medication MUST be given in school, it must be personally delivered 

by the parent/guardian, in its original container, and accompanied by a written authorization 

from a parent/guardian, that includes the name of the medication and instructions for its 

administration (time and dosage). 

No student is allowed to have medication of any kind on his/her person or in their 

lunchbox or book-bag. Medications must be delivered in the bottle or container in which it 

was dispensed and the prescription directions and name must be clearly displayed. When 

physicians order non-prescription (over the counter) drugs, a signed parental authorization 

must accompany the medication labeled with the student’s name, dosage, frequency of 

dosage, and physician’s name. Requests for medication should not be made during class time. 

https://www.cdc.gov/coronavirus/2019-ncov/your-health/quarantine-isolation.html
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Administration of Inhalers and Epi-Pens will be determined on a case-by-case basis but WILL 

be administered as per physician’s orders. 

 
Asbestos Management 

Villa Madonna School has been inspected and has met OSHA requirements for being Asbestos 

free.  A copy of the Asbestos Management Plan will be available for parent review in the Front 

Office. 

 

Child Abuse Policies 

Any teacher or person who has reasonable cause to believe that a child has been subjected to 

child abuse or acts of child abuse by any person, including another employee, shall promptly 

notify the principal and make a report by telephone or otherwise directly to the Department of 

Children and Family Services by calling 800-962-2873. (According to Florida Law, any person 

failing to report, or knowingly preventing another from doing so is guilty of a second-degree 

misdemeanor and may be prosecuted.) 

 
The school will reasonably cooperate with regards to the Department of Children and 

Families (DCF) pertaining to allegations of child abuse. Since the school is on private 

property, DCF will be precluded from reasonable access to students at school unless consent 

of a parent or guardian is obtained. Absent such consent, the school will cooperate in 

allowing access to students if DCF obtains, according to law, an appropriate court order or 

other legal authority, such as the presence of a police officer or deputy sheriff. 

 

Threat to Self/Others 

If a student makes a threat to his/her self or others, the Principal and School Psychologist are 

notified immediately. The threat is assessed, and parents are notified for immediate pick-up. 

Students cannot return to school until an outside assessment has been conducted and 

clearance by the psychologist, school psychologist, mental health therapist, psychiatrist, or 

other approved mental health professional and the school has been issued. Guidance, support, 

and resources will be provided by the VMS School Psychologist. 

 

      Student Support Services 

Student Support is based on the developmental needs of all students. The Principal and Dean 

of Students/School Psychologist are available to address intellectual, social, physical, and 

emotional issues through a foundation based on the teachings of the Catholic Church. Groups 

are seen to tackle specific topics. Individuals can be referred via the parent, teacher, student, 

administration, etc. 

 
After-School Care Program 

The After School Care Program begins at 3:10 p.m. (for grades EC-2nd) and 3:35pm (for 

grades 3-8) and ends at 5:45 p.m. Each student must be registered for ASC in advance. 

Parents pay for this service through their RenWeb Prepay Account. Monitor your account 

online to know how many days remain for your child/ren. Any unused ASC tickets will NOT 

BE rolled into the next school year. 

→Daily Rate: 1st Child - $10, 2nd and each additional child- $7 each 

 

Any student not picked up by 3:10pm (grades EC-3 - 2) or 3:35pm (grades 3-8) will be sent to 

the ASC program and a fee will be charged to the parent. Any student not picked up by 6:00pm 
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will also be charged a late pick-up fee. A receipt for the purchase of an ASC card will be 

given for tax purposes upon request. 

 
Half Days for Villa Madonna: 

As per the Parent/Family calendar that has been sent out, Villa Madonna will have 11 half 

days. ASC will be offered for  7 of these half days. 

 

PRICES/COST for ½ Days: 

1. ASC on half days is $20/per child 

2. Finds must be loaded PRIOR to the day on your Family Portal 

 
Important Updates regarding After School Care Program:  

 

1.  ½ Day After School Care: 

a. This service is from 11:30am-5:45pm 

b. There are 7 (½) days that we will have After School Care available for families 

 

2. After School Care (on regular school days) 

a. This service is from 3:10pm (EC-3-2) or 3:35pm (Grades 3-8) - 5:45pm 

b. How do you pay for this? Please pre-load your After School Account to avoid negative drafts 

(which will also incur a negative draft charge) 

 

3. There are 3 accounts in the Pre-Pay section of your Family Portal account: 

● After School Care ($10 per child, per day for the 1st child & $7 per additional child per   

day; ½ day ASC - $20/day/child 

● Dress Down ($1 per Dress Down Day) 

● Early Morning Care ($2 per child per day) (Time available for Early Morning Care: 7:00-7:30am) 

● 4. ½ Day After School Care ($20 per child per day) 

 

*Please load monies in these above PRE-PAY Accounts prior to using these services  

to avoid a negative balance and a $25 negative draft fee (per draft) 

 

      Food and Drink: 

Students may not eat or drink inside the classrooms with the exception of designated snack 

time areas. Water bottles should be bought from home and used in the classroom. 

 

Gum 

Gum chewing is not permitted anywhere on the school premises and is considered a 

disciplinary infraction (see School Management Plan). 

 

Harassment Policy 

Villa Madonna School, strives to establish a Christian, professional, and supportive educational 

community for administrators, faculty, staff, parents, and students. Villa Madonna has adopted 

and promulgated a harassment policy for its school that addresses behaviors that interfere with 

fulfilling the school’s mission. We, at Villa Madonna Catholic School, condemn any form of 
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harassment. Concerns should be reported directly to the Principal. All credible allegations will 

be addressed according to the Salesian Sisters’ Harassment Policy. 

 

Health Services 

Vision Screening, Scoliosis Screening, and Audio Screening are available annually for  

specific grade levels provided by the Board of Health for the county of Hillsborough. Also, 

please reference the Early Dismissal section of this Handbook regarding the TGH Virtual 

Clinic option.   

   

Insurance 

Students are covered for student accidents by Christian Brothers Student Accident Plan. 

Coverage applies to classroom and limited sports accidents. Accidents should be reported 

directly to the Villa Madonna School Principal and Front Office, where an accident or 

incident report will be completed. 

 

Library Services  

The library is open for student use throughout the school day. It is a place for story-telling, 

silent reading, taking AR quizzes, studying, doing research work, and checking out library 

books. No food or drink is allowed at any time in the library. Students are financially 

responsible for any books taken from the library. A fine will be accessed for past due books. 

Students will not receive their report cards at the end of the school year until books are 

returned and all library fines paid. 

 

Lost and Found 

Students are responsible for their own property. The school is not responsible for the loss of 

money or property, including electronics and/or books. Any property left unattended and 

found by students is placed in the Lost-and-Found location (Cafeteria Cart).  Anything not 

claimed will be given away. 

 
Lunch 

● Students may bring their own lunch to school or buy the school lunch. Warming of lunch 

items is not available. 

● School lunch must be pre-purchased at the Maschio link on RenWeb or the school website.  

More details to follow. 

● Lunches are not served on half days. If your child stays for ASC on half-days, lunch/snacks 

should be provided from home. 

● Students may not leave the school campus for lunch.  

● Students who participate in the ASC Program are to bring snacks for after school.  

 

 

Parent-Teacher Club/DAD’s Club 

Parents of Villa Madonna School students are members of the Parent-Teacher Club (PTC), 

which meets to facilitate communication and cooperation between home and school. 

Parents and teachers are required to attend these meetings. 

Villa Madonna School also offers a “Dad’s Club” to help with special events and 

maintenance projects throughout the school year. 
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Parties and Invitations 

Invitations to private parties may only be distributed at school if all the students in the class 

are invited. Invitations are to be given to the teacher for distribution. Otherwise, invitations 

must be mailed (USPS) or by email.  No gift exchange between students is permitted during 

the school day. 

 
Class Parties:  

Class parties may be held only with the prior approval of the principal. A determined amount 

of money will be requested per student per year. Parties should be on the scheduled dates and 

should be limited in the amounts of funds used. Teachers should inform homeroom parents of 

party arrangements. Homeroom parents are responsible for implementing the parties based on 

teacher lists given at the start of the year. All funds that remain at the end of the year will be 

added to the library fund for the purchase of AR materials. Party Monies are not to be used to 

purchase gift cards or gifts for the teacher or students. It is the responsibility of the homeroom 

parent to maintain an account, record, and keep track of the funds in their account. Receipts 

are to be turned in to the financial administrator within five (5) days to guarantee 

reimbursement. Class party money will not be funded by the school. 

 
Religious Education 

Religious education and training is of the utmost importance and forms an integral part of 

school life. All students attend daily religion classes, and our religious activities program 

seeks an experience of the lived faith of our Catholic community. Above all, the community 

of Villa Madonna School seeks to offer students the faith and tradition that has supported and 

nourished our Catholic Church and people for ages. 

Extremely important aspects of the educational method of Don Bosco were prayer and 

Sacraments. Therefore, we seek to provide frequent opportunities for students to meet Jesus 

and to celebrate the Sacraments. Mass for the entire school is celebrated throughout the year. 

The Sacrament of Reconciliation is also made available to all eligible students. Mary, under the 

title of Help of Christians, will be honored in a special way throughout the school year. In 

keeping with Salesian tradition, the invocation to Mary Help of Christians is to be used after 

prayers. The Rosary will be prayed as a school family during the month of October. At the end 

of each year in May students will have the privilege to crown Mary during the closing school 

Mass. 

 

Every effort is made to lead the students to live their Christian commitment in all they do. 

Parents are the first teachers in the Catholic formation of their students, especially through the 

example of their own Christian living, in the circumstances of each day and in their faithful 

observance of the Sunday obligation. Non-Catholic students are expected to be respectfully 

present at all class and school religious services. 

Restrooms 

Students will be released from class if they request to use the restroom outside of the regularly 

scheduled time, with a restroom pass signed by the teacher. In between classes, the students 

must report to their next period teacher and ask permission to go to the restroom. 
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Salesian Youth Center / Boys & Girls Club 

In 1995 the Salesian Sisters formed a partnership with the Boys & Girls Clubs of Tampa Bay at 

the Salesian Youth Center (SYC) on Villa Madonna School’s campus. 

The Salesian Youth Center/Boys & Girls Club is open Monday through Friday and is staffed by 

the Boys & Girls Club of Tampa Bay, Inc. 

The Salesian Boys & Girls Club has open membership for children ages 5-16. Students from 

Villa Madonna School who wish to become members of the Salesian Boys & Girls Club must 

register at the Salesian Youth Center with the B&G Club staff. Villa Madonna students who 

are registered members of the Salesian Boys & Girls Club will be walked over to the SYC 

after school. Parents are to pick up their children at the SYC. 

 
For club openings and closings, the Salesian B&G Club follows the Hillsborough County 

Public School calendar. 

 

Search and Seizure 

Villa Madonna School reserves the right to search students, desks, lockers, book bags, cell 

phones, and electronics (including computers and personal belongings) brought on the school 

property in order to insure the safety, health, and property of the students, teachers, and school. 

 

Special Interest Clubs, Sports, and Extra-Curricular Activities 

Special clubs are formed after school to meet student interests throughout the school year. The 

number and nature of these varies according to student interest. Such clubs require the approval 

of the Principal as well as permission from the students’ parents. You may incur a charge for a 

club but each will vary. You will be notified by the moderator of the club. 

IN ORDER TO BE ELIGIBLE TO PARTICIPATE IN SPORTS, CLUBS, AND EXTRA-

CURRICULAR ACTIVITIES: 

● Students may not have any F’s in any class at any point 

● Students may not have more than two D’s in any class at any point 

● If a student has two D’s, he or she will speak with the director/leader of the 

extra curricular activity.  They must improve to one D or better by the 

following grade check in order to retain eligibility. 

● Grades are checked every two weeks. 

● Students must have a B or higher in order to be eligible to participate in extra-

curricular activities at Villa Madonna School. 

 

Sports  

Team sports include: JV/Varsity Basketball, Volleyball, Soccer, Track & Field, and Flag 

Football. Students participating in a sport or multiple sports during the school year will be 

required to pay a sport’s fee PER SPORT. This fee does not include ASC charges. 

*Please refer to the financial Information Sheet for details. This form is received during 

registration and/or re-registration. 

 

Villa Madonna School requires the FHSAA (ELA Forms , specifically 2 and 3) be completed 

for each student trying out for a sport. The form must be signed by the Parent/Guardian, 

Administrator, and the child’s Physician and returned to the office PRIOR to the student 

trying out. 
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Athletic calendars with the dates and time of practices and games will be issued to parents and 

team members at the beginning of the sports season. It is the responsibility of the team member 

and the parent(s) to arrange attendance to practices, games, and other events and be picked up 

on time from the designated spot. 

The school is not responsible for arranging rides to games. Coaches may not drive students. 

 
** Students are not permitted to be spectators at any after school activities on the school 

 property without a legal guardian being present. 

 

Supplies 

Each child is required to have the necessary supplies for each class session.  Supply lists are posted on 

RenWeb and on the school website. 

 
Visitors  

All visitors must report to the school office where they will receive a visitor’s badge. No one is 

permitted to loiter on school premises, walk through the school building, or go into a classroom 

without authorization from the school office. School doors will remain locked at all times 

during the school day. 

 
For the safety of Villa Madonna students, all parents are expected to follow morning arrival 

and dismissal procedures. All adult Visitors must present a State issued Driver's License or 

State issued ID. 

 
Weapons Policy 

Weapons are not permitted anywhere on school grounds. Anyone who brings a weapon on 

school grounds, who is in possession of a weapon, or who threatens others with weapons will 

be expelled from the school. 

 
Hurricane Preparedness 

Diocesan policy requires that we add two (2) tentative days to the school year in case of 

closure due to hurricane warning.  

 

Emergency Planning and Response Plan/Internal Crisis Team 

Villa Madonna School is always observing and researching proper methods and protocol in 

regards to school safety and the safety of children, families, faculty, and staff. Villa 

Madonna’s Emergency Planning and Response Plan is an internal process that is 

communicated only with the employees of Villa Madonna to ensure proper accountability of 

said plans. This includes, but is not limited to, safety drills, safety team procedures, and our 

Emergency and Response Manual. It is the responsibility of the Principal to meet with law 

enforcement regarding what measures must be taken as well as current methodologies of 

safety.
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Appendices for 2022-2023 
Appendix #1 

Acceptable Use Policy (“AUP”) 2022-2023 Grades 3-8 

 
Villa Madonna School ("School") is committed to student use of technology as a tool to expand learning 

opportunities and conduct scholarly research. The use of technology facilitates global collaboration--a vital skill 

for our 21st century learners, Students at the School utilize Apple iPad and laptops on a wireless network. Apple 

iPads, laptops, and the wireless network on the School's campus are strictly for educational use consistent with the 

School's educational goals. Along with the opportunity this provides, comes responsibility. This Acceptable Use 

Policy is designed to give the student and the student's family, as well as others on the School's campus clear and 

concise guidelines regarding the appropriate use of Apple iPads and laptops. The underlying premise of this 

policy is that all members of the School's community must uphold the values of honesty and integrity. We expect 

our students to exercise good judgment. 

 
Messaging, forums, chat room, email, etc. 

• The use of these services on the iPad or laptop is prohibited unless authorized by faculty or administration on a 

case by case basis. 

• Students should always use appropriate language. 

• No inappropriate communication will be tolerated, including derogatory, obscene, or harassing 

messages. Messages of an abusive or harassing nature will be regarded as a major violation and will be 

subject to a disciplinary response, which may result in expulsion. 

• Students are prohibited from accessing anyone else's account, without first receiving explicit permission 

from the account holder. 

• In general, only messages that one would communicate to the recipient in person should be written. 

• Only school-related attachments may be sent on the school e-mail system. 

 
Audio, Video and Photography 

• Audio should be turned off or on silent unless required for the activity being conducted. 

• Listening to music either aloud or with earbuds/headphones is not permitted on campus unless required for 

the activity being conducted. Faculty and staff may relax this policy at their discretion. 

• When sound is needed, earbuds/headphones provided by the student must be used. 

• The use of Apple iPads, laptop or other equipment to watch movies and DVD videos, unless assigned by a 

teacher, is not permitted during the school day. 

• Any audio, video recording or photography may be done only with the prior permission of all parties being 

recorded. 

• Sharing of music (including iTunes music sharing) over the school network is strictly prohibited and is subject 

to disciplinary action. 

 
Games 

• The viewing and/or playing of electronic games is not permitted during school hours, except as part of an 

assigned, in-class activity or as directed by faculty or administration. 

• The school reserves the right to remove any game from a school iPad that is considered inappropriate or impedes 

the educational purpose of the Apple iPad program. 

• No games that are played over the school network are allowed. 

• Games that include violence, adult content, inappropriate language, and weapons are not to be installed or 

played on the Apple iPads. 

• Screensavers that include gaming components are not allowed. 

 
Apple iPads 

• Student Apple iPads must not be left unattended at any time. If an Apple iPad is found to be unattended, it 

will be turned in to the main office. 

• Apple iPads must be in a student's possession or secured in a locked classroom or locker at all times. 

• Do not lend your Apple iPad to other students. 

• Do not borrow an Apple iPad from another student.
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• Apple iPads must be carried and transported appropriately on campus. They should be carried in their 

approved cases at all times. 

● The case should never be removed. Failure to do so could damage the device or case and incur an 

additional fee. 

Note: Students are entirely responsible for backing up their own data on iCloud. Lost or damaged data is not the 

school's responsibility. All school-issued Apple iPads must be in the school-issued Apple iPad case. 

 
• Do not consume food or beverages near the Apple iPads. 

• Apple iPads should be handled with care. Inappropriate treatment of school Apple iPads is not acceptable. 

• No writing or stickers will be allowed on the Apple iPad and Apple iPad cases. These are not to be defaced 

in any way, doing so will incur an additional fee. 

• Do not remove, move or write on the identification sticker on your Apple iPad. 

• Students are not allowed to create any administrative passwords on their Apple iPads. 

• Students are expected to come to school with a fully charged battery on a daily basis, doing so will incur 

an additional fee. 

Behavior deemed to be negligent or careless which results in damage to the iPad or case will incur an addit’l fee. 

 
Network Access 

• Students must not make any attempt to access servers or network information that is not available to the public. 

• The utilization of proxy avoidance IP numbers and programs are strictly prohibited. 

• Students may not use the school network for personal or private business reasons including but not limited 

to online ordering and purchases. 

• Students are not to knowingly degrade or disrupt online services or equipment as such activity is considered a 

crime under state and federal law (Florida IPad Crimes Act, Chapter 815, Florida Statutes). This includes 

tampering with iPad hardware or software, vandalizing data, invoking iPad viruses, attempting to gain access 

to restricted or unauthorized network services, or violating copyright laws. 

• The School is not responsible for damaged or lost data transferred through our network or stored on Apple iPads 

or our file servers. 

 
File Sharing 

• File sharing is the public or private sharing of iPad data or space. Any program that creates a point-to-point 

connection between two or more computing devices for the purpose of sharing data is considered file 

sharing. 

• File sharing of any kind is prohibited both on campus and off campus. The only exception to this is when it is 

a specific assignment given by a faculty member. 

• No file sharing software of any kind is to be installed on the Apple iPads. Although these types of programs 

are software downloads, they automatically create file-sharing connections. 

• There is a $25 re-imaging charge to remove any unapproved software or files. 

 

Deleting Files 

• Do not delete any folders or files that you did not create or that you do not recognize. Deletion of certain 

files may result in iPad failure. This may interfere with your ability to complete class work and may affect 

your grades. 

• There is a $25 re-imaging charge to correct system files. 

 
Downloading and Loading of Software 

• Students are not permitted to install custom/individual applications that require administrator privileges. 

• All installed software must be a legally licensed copy. 

• The downloading of music files, video files, games, etc. through the school's network is absolutely prohibited 

unless it is part of an assigned, in-class activity. 

• The school reserves the right to remove any software that has been loaded onto the iPad that impedes the 

educational purpose of the Apple iPad program. 

• Copyrighted movies may not be "ripped" from DVDs and placed on the Apple iPads nor may 

copyrighted movies be downloaded to the Apple iPads from the Internet. 

• Only commercial videos (such as television programs) legally purchased from the iTunes music store or 

another like entity may be downloaded to the Apple iPads 

• There is a $25 re-imaging charge to remove any unapproved software or files.
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Internet Use 

• The Internet is a rich and valuable source of information for education. Inappropriate materials are available on 

the Internet and are strictly prohibited. These materials include items of a sexual or pornographic nature, 

extremist or militant materials, gambling, depictions of violence, images that are intended to be abusive or 

harassing, etc. Students must not access, display, or store this type of material. 

• Information obtained through the Internet must be properly cited and in compliance with copyright laws. Due 

to the quickly changing nature of the Internet, a hard copy of referenced material is recommended. 

• Students are required to give proper credit to all Internet sources used in academic assignments, whether 

quoted or summarized. This includes all forms of media on the Internet, such as graphics, movies, music, & text. 

• Plagiarism includes the use of any information obtained from the Internet that is not properly cited. Plagiarism 

of Internet resources will be treated in the same manner as any other incidences of plagiarism. 

• If a student accidentally accesses a website that contains obscene, pornographic or otherwise offensive 

material, he/she is to notify a teacher or the Executive Director of Technology as quickly as possible so that such 

sites can be blocked from further access. This is not merely a request; it is a responsibility. 

 
Privacy, Use, and Safety 

• Students may not give any personal information regarding themselves or others through the Internet including 

name, phone number, address, passwords, etc. unless they are completely sure of the identity of the person 

with whom they are communicating. Frequently the identity of someone on the Internet is impossible to 

confirm. Therefore, contact with such individuals is considered inappropriate and unsafe. 

• Students are not to provide or share personal information regarding other students, faculty, or administration 

to anyone outside of the school without their permission. 

• Students must secure and maintain private passwords for network and Apple iPad access. This is important 

in order to protect the privacy of each student. Do NOT share personal passwords or usernames. 

• The School respects the privacy of every student, faculty member, and administrator with respect to stored 

files and e-mail accounts. However, if inappropriate use of any accounts or the School's network, including 

student/faculty handbook violations or harassment, is suspected, the school's administration has the right to view 

these files in order to investigate suspected inappropriate behavior. 

• The school will monitor iPad activities, including logging website access, bandwidth, and network use. 

• Students are prohibited from accessing faculty, administration, and staff’s file servers for any reason 

without explicit permission from the user or administrator of that iPad or laptop. 

• Students are prohibited from utilizing the command prompt interface. In addition to this, students are 

prohibited from using any method to obtain control of another person's iPad through the use of their own iPad. 

• Students are prohibited from utilizing peer-to-peer networking or any method of file sharing unless 

authorized by the technology staff. 

• No identifiable photographs or video of students, faculty, or administration will be allowed to be published on 

the Internet or used in print without appropriate written consent. Concerning a student, appropriate written 

consent means a signature by a parent or legal guardian of the student. 

• Cyber-bullying is the use of electronic information and communication devices to willfully harm a person or 

persons through any electronic medium, such as text, audio, photos, or videos. Examples of this behavior 

include, but are not limited to: 

● Sending/posting false, cruel, hurtful or vicious messages/comments; 

● Creating or contributing to websites that have stories, cartoons, pictures, and jokes ridiculing 

others; 

● Breaking into accounts and sending vicious or embarrassing materials to others; 

● Engaging someone in electronic communication, tricking that person into revealing sensitive 

personal information and forwarding that information to others. 

 
• Any electronic communication that creates a hostile, disruptive environment on the school campus is a violation 

of the student's and of the staff member's right to be safe and secure. Actions deliberately threatening, harassing 

or intimidating an individual or group of individuals; placing an individual in reasonable fear of harm; damaging 

an individual's property; or disrupting the orderly operation of the school will not be tolerated. 

• Apple iPads that are provided by the school continue to be the property of the school. Therefore, the school has 

the right to view all content at any time. 

• Any electronic device used on the school network, even if privately owned, is subject to all policies and 

consequences of the AUP including: the right to view the content of the device at any time; the right to 

remove content from the device; and the right to retain the device in the school's possession if there is an 
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infraction to the AUP that deserves that consequence, as determined by the School's administration. 

 
Copyright 

• Unauthorized duplication, installation, alteration, or destruction of data programs, hardware, or software 

is prohibited. 

• Data, programs, hardware, software, and other materials including those protected by copyright may not 

be transmitted or duplicated. 

 
Consequences 

• The school reserves the right to enforce appropriate consequences for the violation of any section of the AUP. 

Such consequences could include the loss of the privilege to use an iPad, the loss of the use of the iPad for an 

amount of time determined by the administration and members of the Technology Department, fines, 

disciplinary action and possible legal action. 

• These consequences apply to students participating in the Apple iPad program at the School as well as to 

students who are using the school's iPads off campus. 

• Any iPad with illegal or inappropriate software or materials on it will be reformatted or "re-imaged," and the 

student will be charged a $25 AUP violation fee PER incident for this service. This amount may be increased 

for repeat violations. 

• In the case of repeated Apple iPad abuse and/or damages, the school has the right to revoke the use of the 

school's Apple iPad and the student will be restricted to using it only on-campus. Repeated AUP offenses or 

Apple iPad abuses may lead to the loss of a student's privilege of using an Apple iPad on campus. 

• Students are to report any known violations of this AUP to appropriate administrative staff members. 

Random checks of student Apple iPads will be conducted throughout the year to ensure that these policies are 

being followed. 

• The School takes no responsibility for activities conducted on the Apple iPads or materials stored on the 

Apple iPads, or the school's network.
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Appendix #2 
 

       Student Apple iPad Use Agreement 2022-2023  

 
This Student Apple iPad Use Agreement ("Agreement") is made effective as of August 8, 2022 between Villa 

Madonna School ("School") and the above named student and the student's parent or guardian (collectively 

referred to in this document as "Student"). Student iPads in 3rd-4th grade must remain on the school campus at all 

times; students in grades 5-8 are permitted to bring their iPads home and back to school. 

 
Equipment Subject to Agreement: The Equipment subject to this Agreement ("Equipment") includes the Apple 

iPad, Apple iPad accessories, and related software in the following list: 

• One (1) Apple iPad (Replacement cost $499.00) 

• One (1) Protective Case (Replacement value is $85.00) 

 
Ownership: The School shall be deemed to have retained title to the equipment at all times, unless the School 

transfers the title. The Student shall hold no security or ownership interest in the Equipment. Likewise, the 

Student shall hold no security or ownership interest neither in the licenses to the installed software included with 

the equipment nor in the licenses to any other software that the School may from time to time install on the 

Equipment used by the student. 

 
Term Equipment Use: The Student shall return all Equipment itemized above in good operating condition to the 

Technology Office of the School if the Student is not enrolled in the current school year. The School may require 

the Student to return the Equipment at any time and for any reason. 

 
Equipment Storage and Use at School: The Equipment must be on the School's premises during each of the 

Student's normal school days. During the School's normal business hours or after school, when the Student is not 

in the immediate presence of the Equipment, the Equipment must be secured in a locked locker or other secure, 

approved location. If this policy is not followed, disciplinary action will occur.  iPads must be brought to 

school fully-charged each day; students will not be permitted to charge their iPads at school since this 

may cause a tripping hazard. 

 
Use of Equipment: The primary use of the Equipment by the Student is for the Student's educational programs. 

The Student may use the Equipment for other purposes only to the extent that such uses do not interfere with these 

primary uses. The Student shall abide by the School's Acceptable Use Policies ("AUP"). Violation of the school's 

AUP, which requires administrative correction/repair by the Villa Madonna School Technology Office, will incur 

a $25 fee. 

 
Compliance with Software Licenses: The Student shall not make copies of the software licensed to the school. 

The Student is responsible for compliance with the license terms of any licensed software, and the Student agrees 

to hold the School harmless for any violations of such license terms. 

 
Backup Requirements: The Student may store documents or other files on the Equipment, and the Student is 

responsible for making backup copies of such documents or other files, preferably through iCloud. In the event of 

loss of such documents or other files, the School's responsibility is limited to reloading the School's standard 

software on the Equipment. 

 
Care of Equipment: The Equipment may only be used in a careful and proper manner. The Student shall keep 

the Equipment in the same condition as it was received. The Student shall immediately notify the School's 

Technology Department if the equipment is not in good operating condition or is in need of repair. The Student 

shall be financially responsible for repairs due to negligence. No personal stickers or writing are allowed on the 

Equipment.
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Right of Inspection: The Student shall make the Equipment available to school personnel as necessary for 

purposes of inspection, maintenance, repair, upgrading, and/or software installation during the School's normal 

business hours. 

 
Loss: The Student assumes all risks of loss of the Equipment and agrees to return it to the School in the condition 

received from the School. 

 
Warranty: The School is not responsible for any damage or defect that does not fall within the scope of the 

manufacturer's warranty. The Student assumes responsibility for the condition of the Equipment. 

 
Indemnity of School for Loss or Damage: If the Equipment is damaged or lost due to negligence, or any other 

reason not covered by the warranty or insurance policy, the School shall have the option of requiring the Student 

to repair the equipment to a state of good working order or to reimburse the School for the full replacement cost 

of such Equipment. 

 
Deductible: Please be aware that a deductible will be charged for all damage including that deemed to be 

accidental. Also please note that damaging a case that later leads to damage to the iPad will increase the 

deductible charged based on the total repair cost. (i.e. Removal from case, Defacing or intentional harm to device, 

etc.) 

*Deductible fee will be determined by the IT Director and Administration. 

 
Device: This Agreement shall apply to any model of iPad issued by Villa Madonna School until a new Apple 

Equipment Use agreement is executed between the parties. 

 
Loss of Device: Any loss of device, student/family will be responsible for the full replacement value of the 

device.  (Replacement cost $499.00) 

 
Entire Agreement and Modification: This Agreement constitutes the entire agreement between the parties. No 

modification or amendment of this Agreement shall be effective unless in writing and signed by both parties. This 

Agreement replaces any and all prior Apple Equipment Use agreements between the parties. 

 
Governing Law: This Agreement shall be construed in accordance with the laws of the State of Florida. 

 
Severability: If any portion of this Agreement shall be held to be invalid or unenforceable for any reason, the 

remaining provisions shall continue to be valid and enforceable. If a court finds that any provision of this 

Agreement is invalid or unenforceable, but that by limiting such provisions it would become valid and 

enforceable, then such provisions shall be deemed to be written, construed, and enforced as so limited. 

 
Waiver: The failure of either party to enforce any provision of this Agreement shall not be construed as a waiver 

or limitation of that party's right to subsequently enforce and compel strict compliance with every provision of this 

Agreement. 

 
Disclosures: The Student and the Student's parent or guardian, hereby agrees to the terms of this Agreement
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Appendix #3 
 

 

 

Villa Madonna School 
315 W. Columbus Drive 

Tampa, Fl. 33602 

Phone: 813-229-1322 Fax: 813-223-4812 

www.villamadonnaschool.com 

 

 

iPad Use and Acceptable Use Policy Signature Page 

 
Valid for use of technology during the 2022-2023 scholastic year. 

 

Please read the Technology Acceptable Use Policy and ONLY RETURN this signed 

form by Friday, August 12th. A timely return will avoid late fees and a wait time on 

receiving equipment. 

 

 

 
Student Name  Grade/HR   

 
 

Student Signature  Date:   
 
 

Parent Name   
 
 

Parent Signature  Date   
 

 

 

Principal Signature           Date 

 

 

 
*Note: All forms returned after Friday, August 12th can only be accepted if accompanied by the 

$25.00 administrative late fee. Be aware there is a minimum 24 hour processing time for this form. 

** Note: Please make sure to read the AUP in the handbook for any updates for the 2022-2023 school 

year.

http://www.villamadonnaschool.com/
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Appendix #4 

 

 

“In Unity  

We Are One in the Lord”

 

 
 

 

 

“Search Me, O God, and Know My Heart” 
-Psalm 139 

 
This Code of Conduct applies to all parents, guardians, caregivers, volunteers, and visitors who 

interact with our schools and Catholic Education in the Diocese of St. Petersburg. It also applies 

to all parents, guardians, caregivers, volunteers, and visitors who are present at school and school 

sponsored activities, meetings, and/or functions within and outside of school hours. As parents, 

guardians, caregivers, volunteers, and visitors, there is an expectation of support for the Vision 

and Mission of Catholic Education in the Diocese of St. Petersburg.
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Code of Conduct for Catholic Schools 

in the Diocese of St. Petersburg/ 

Villa Madonna School 

The school is a multifaceted organization comprising a diversity of populations that have 

distinctive relationships to one another. Relationships are at the very core of our Catholic 

Christian belief in our Triune (three persons in one) God. The Holy Trinity is God in 

relationship! This beautiful doctrine inspires all of us in Catholic Schools, to attempt to be a 

living Christian community in relationship with God and others. It is essential in such a 

community that all members recognize and respect not only their own rights and responsibilities 

but also the rights and responsibilities of other members of the community and those of the 

school itself. “All rights have to be balanced by responsibilities because we are in a 

relationship” (Putney, 2005). 

 
The responsibility for promoting and upholding these core values of the school community must 

fall on all those with the greatest capacity to reason and control their actions. Therefore, it is the 

expectation of the school that all parents/guardians/caregivers/volunteers and visitors model 

acceptable behavior always within the school setting, at school sponsored activities or when the 

school can be involved in any social or professional media. “It is incumbent upon parents to 

cooperate closely with the school teachers to whom they entrust their children to be educated; 

and in fulfilling their duty, teachers are to collaborate closely with parents who are to be willingly 

heard and for whom associations or meetings are to be inaugurated and held in great esteem” 

(The Code of Canon Law, Canon 796, Para. 2). 

 
As a parent, celebrate that you play a foundational role in the development of your child's sense 

of justice, equity, and worth of all members of the school community. You are one of the most 

instrumental role models within your child's life. “Since parents have given children their life, 

they are bound by the most serious obligation to educate their offspring and therefore must be 

recognized as the primary and principal educators” (Gravissimum Educationis, 1965, para. 3). 

 
This Code is designed to guide all stakeholders in their dealings with staff, other parents, 

students, and the wider school community. All staff and students at our Catholic schools are 

guided by similar codes. The Code is written in line with the school’s values and expectations. 

The Code stands beside, but does not of course exclude or replace, the rights and obligations 

of individuals under common law. All Catholic schools are private property owned by the 

Roman Catholic Diocese of St. Petersburg. 

 

The Gospel and Our Values: 

We are called to emulate Jesus’ call to love God and to love each other. We look to the values 

taught to us in scripture and the Christian belief to guide us, including: Love (1 John 4:7-19); 

Promoting Life in Abundance (John 10:10); Inclusion (Luke 19: 1-10); Reconciliation (Luke 

15: 11-32); Compassion (Luke 10: 30-37); Justice (Matthew 25: 31-460); Liberation (Luke 4: 

16-21); Community (John 15); and Hope (Luke 24: 13-35).
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In living out these Gospel values, we strive to 

develop the following: 

▪ An inclusive approach including a non-judgmental and welcoming attitude 

towards all people 

▪ An ability to appreciate the situation of others 

▪ A cooperative attitude in working with others 

▪ Open, positive and honest communication 

▪ The ability to work civilly with other people 

▪ Reverence for Creation 

▪ Trusting relationships 

▪ Responsible actions 

 

As a Parent, Guardian, Caregiver, Volunteer, and/or Visitor, 

we ask that you: 
▪ Support in words and actions the philosophy of Catholic Education 

▪ Work in trust with the school for the common goal of achieving what is best for all 

▪ Support your child/ren in all educational endeavors by giving praise and 

showing interest in school activities 

▪ Help your child/ren to discover that it is more the process that is 

experienced, rather than the end-product, that makes it all worthwhile 

▪ Model flexibility – encourage healthy problem solving 

▪ Respect the decisions made by the administration, even if you disagree with them. 

▪ Help your child/ren to understand that ‘giving of your very best’ is what 

matters rather than always comparing yourself against the capabilities or 

achievements of others 

▪ Listen to your child/ren, but remember that a different version of 

the event may be interpreted by others 

▪ Understand the importance of a healthy parent/teacher/child relationship and 

communicate any concerns to your school in a constructive and appropriate 

manner 

▪ Validate that both parents and teachers work together for the benefit of the child/ren 

▪ Observe the school’s policies, as outlined on the school webpage 

and/or the school’s handbook and endeavor to support them in the 

home 

▪ Cooperate where your child’s behavior has overstepped accepted 

school standards, as outlined in the Student Code of Conduct, and 

follow specified protocol for communication with faculty/staff 

members 

▪ Support the school in its efforts to maintain a positive teaching and 

learning environment 

▪ Castoff gossip and hearsay by communicating with the school and 

always model good manners for your child/ren 

▪ Sustain a positive and co-operative attitude and interact positively with other 

parents and members of the school community
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▪ Encourage community building with other parents in your year, level, and across 

the school 

▪ Value the school community and its reputation especially when engaging with 

social media 

▪ Refrain from participation in social media that is negative towards any school in the 

Diocese 

▪ Do not smoke or use offensive language on school premises 

 

Rights of a Parent, Guardian, Caregiver, Volunteer, and 

Visitor: 

▪ To be treated with respect and courtesy by staff, students and other parents 

▪ To be listened to, and clearly communicated with by the 

school, regarding your child/ren’s education and development 

▪ To have confidentiality over sensitive issues respected by faculty/staff 

▪ To be treated in a caring and polite manner 

▪ To have a timely response to concerns raised, usually within 24-48 hours 

▪ To be treated with professionalism by all faculty/staff members 

 
Responsibilities of a Parent, Guardian, Caregiver, Volunteer, 

and Visitor: 

▪ Value and advocate for your school and its reputation. Be mindful of the hurt 

and damage social media may cause to faculty/staff members and other 

parents 

▪ Under no circumstances approach another child while in the care of the school to 

address, discuss or reprimand them because of actions towards your own child/ren 

▪ Respect the rights of faculty/staff members and other individuals 

▪ Respect the reputation of teachers and be mindful of communications especially 

social media; e.g. tone of emails 

▪ Follow the correct procedures to resolve a grievance or conflict, as outlined in the 

school’s handbook 

▪ Respect teachers’ preparation time before, during, and after school. Make an 

appointment for long discussions at a mutually convenient time. If you wish to 

speak to a teacher, please do not expect a meeting unless pre-arranged 

▪ To protect our children do not discuss any grievances or perceived failings 

in front them regarding the school 

▪ On excursions, helping in class or on campus, parents must follow the 

instructions and directions of the teacher. A parent may remind students of the 

rules but at no time issue consequences and should refer the student to the teacher 

if the behavior continues 

▪ As valued members of the school community attend and participate appropriately in 

school liturgies or special events including athletics, concerts, academic and cultural 

events
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Grievance Process for a Parent, Guardian, Caregiver, 

Volunteer, and Visitor: 

Our Catholic schools want to work in partnership with our families. If anyone has a current 

complaint, criticism, or concern, it is expected that the following steps be followed in the 

first instance: 

 
1. Speak to the appropriate school person involved (e.g. class teacher) first and try to 

resolve the concern with mutual respect and clear communication. Where/if 

possible make an appointment with the relevant person. Follow the chain of 

command. 

2. If for some reason this is not possible, then make an appointment to see an 

administrator, or other designated leadership personnel 

3. The Administrator (or designee) should attempt to mediate and find resolution in the 

presence of both parties. 

4. If, having followed Steps 1-3 with no satisfaction, you may complete the online 

form found on the website of the Diocese of St. Petersburg - Office of Catholic 

Schools and Centers for further facilitation. 

 

It is important to note that criticism regarding a faculty/staff member 

will only be heard if it is related to their professional conduct. 

 

Deliberate breaches and inability to respect the Diocese of St. Petersburg – Office of Catholic 

Schools and Centers Code of Conduct for Parents, Guardians, Caregivers, Volunteers, and 

Visitors, or exasperating complaints, may result in exclusion of a parent, guardian, caregiver, 

volunteer, and/or visitor from a school, and/or possible termination of enrollment of their 

child/ren. 

 
If your complaint relates to Sexual Abuse by a faculty/staff member towards a child in both an 

historical or current matter, you should, contact the statewide toll free abuse and neglect 

registry at 1-800-96ABUSE (1-800-962-2873) and/or law enforcement. 

 

 
Excerpts of this policy have been used by permission of the Diocese of Townsville, AU.
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Appendix #5 

VILLA MADONNA SCHOOL: Parent GIVE Program 

PARENT TEACHER CLUB (PTC) SERVICE HOUR COMMITMENT 

 

Giving of our time and talent is an integral part of the success of the Villa Madonna School Family. The 

success of everything we celebrate depends on our volunteers. In the interest of sharing this 

responsibility equitably, basic guidelines help us to account for all of the volunteer hours worked by Parent 

Teacher Club members. 

The Annual Minimum VOLUNTEER SERVICE COMMITMENT per Family  

is 20 SERVICE HOURS 

Single-Parent Families minimum VOLUNTEER SERVICE COMMITMENT    

is 15 SERVICE HOURS 

1. In order to be flexible to our families’ needs, service hours may be worked by a primary parent or member of 

the extended family over the age of 18. Please note one school family cannot transfer their hours to another 

school family. 
 

2. SIGN-UP GENIUS: Families volunteer to sign-up for events through a Sign-Up Genius link. This program offers 

parents an efficient way to volunteer for school activities. 
❖ When a person signs up for service via Sign-Up Genius, the person is committed to serve the given task 

and hours. Almost all sign-up links have LIMITED spots to volunteer. It is essential, if you sign-up that 

you are present for the event. 

❖ If an unplanned event prohibits you from completing the task and hours for which you signed-up, 

please remove your name from the link. If there is an emergency, you can always contact the school 

or the points coordinator to let us know. 

❖ Last year, some of our events were compromised due to volunteers who signed-up but did not come. This 

is not an acceptable trend. 
 

3. Signing IN and OUT (with the volunteer’s name) is compulsory in order for your hours to be counted. You will not 

automatically receive credit because you have signed up on Signup Genius. 

 

4. It is important that on the sign-in sheet, you provide the first and last name and grade of your YOUNGEST child in 

order for hours to be accurately credited. 

 

5. An update of mid-year volunteer hours will be sent out in January. Review your hours reported to determine if there 

are any discrepancies . Bring these to the attention of our service points coordinator, Mrs. Ramona Jones. 

(vmspointscorrdinator@gmail.com) no later than January 31, 2023. Discrepancies for hours worked prior to 

December 18 will not be reviewed or corrected after January 31, 2023. 

 

6. The PTC Board reserves the right to assign points for various activities, items donated and monetary gifts that are not 

otherwise outlined in the GIVE Program Guide. 

 

7. Extenuating circumstances that restrict your ability to earn the required volunteer hours will be reviewed on an 

individual basis. A written request and reason for deferment must be submitted to the Principal in a timely 

manner well before the end of the school year for consideration. 

Note: All 20 Service Hours will need to be completed or paid by April 28, 2023 in 

order to continue educational services including attending school, participating in class events, 

and taking exams. Parents of 8th graders please see the 8th grade requirements.

mailto:vmspointscorrdinator@gmail.com
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Your family’s gift of Time, Talent and Treasure, is invaluable to Villa Madonna School. 

Each family has the option to choose which is best for them! 
 

PLEASE SELECT ONLY ONE OPTION BY CHECKING A BOX BELOW 

  OPTION A: VOLUNTEER COMMITMENT: 20 Total Service Hours are required and 10 

service hours must be completed by December 31st. (Adapted for Single-Parent Families: 

15 total hours, of which, 7 hours required to be completed by December 31st). 

-  My family elects to give of our Time and Talent by actively volunteering throughout 

the 2022-23 school year and donating items with little to no additional expense in order 

to fulfill our Annual Service Hour Commitment. 

- Any families electing OPTION A and have not earned 1 service hour by December 

31st, will result in being billed $200 on January 20th. Service hours are to be earned no 

later than April 28, 2023. *Any hours completed on May 1st or after will count towards the 

next school year. 
 

OR 

OPTION B: My family elects to give from our Treasure by making a $300 Contribution 

by September 15, 2022 which will satisfy our Annual Service Hour Commitment. 

------------------------------------------------------------------------------------------------------------------------------------ 

 
1. Villa Madonna’s tuition rates reflect participation in the P.T.C. Service Hour Program. 

2. Families electing Option A, who do not meet the Service Commitment: (20 Hours or 15 for single-

parent families) will be billed at the rate of $20 per unearned points on May 15th.  

3. The option your family selects is confidential and shared only with the VMS Principal/Financial 

Director. If no option is selected or Option B payment is not received by September 15, 2022 you will 

be assigned Option A and be expected to fulfill your service commitment (with GIVING of Time and 

Talent) as noted in Option A. Point balances may be viewed on your Family Portal. 

4. All donations in lieu of Service Hours must be previously approved by the Principal. 

I have selected my Service Hour Option (see above) 

and will fulfill our service commitment as selected above. 

Parent / Guardian Signature  
 

Print Name   
 

Date  Phone #   
 

Youngest Child  Grade/HR  
 
 

-For Office Use Only- 

Date:   

 

Rec’d By_______________________________

         Check #     OR Cash  _______    Amount $______________________
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Appendix #6 
 

 
 

Villa Madonna School 
 

315 W Columbus Dr. 

Tampa, FL 33602 

Phone: 813-229-1322 

Fax: 813-223-4812 

www.villamadonnaschool.com 

 

 
Handbook Acknowledgement Form 2022-2023

 

The 2022-2023 Villa Madonna School Handbook is posted on RenWeb and at www.villamadonnaschool.com. 

Parents and Students who are part of Villa Madonna School agree to follow and uphold ALL school policies: 

Parent Code of Conduct, Acceptable Use Policy for Technology, and the guidelines of the GIVE Program. 

Enrollment indicates that the parent and student are aware of and will comply with all regulations as written in the 

Villa Madonna School Handbook. 

 

In addition, parents who enroll their children at Villa Madonna School agree to take an active role in their child’s 

education. Your support to your child at home is vital to his/her success at school. It is expected that you will: 

- Ensure that you support your child’s Catholic education. 

- Ensure that your child is well groomed and attired according to the dress code each day when 

he/she arrives at school. 

- Keep informed of the weekly notes on RenWeb provided by your child’s teacher regarding lessons, 

upcoming assessments and projects that your child is assigned. 

- Ensure that your child completes his/her homework when it is assigned and is prepared for 

assessments. 

- Ensure that your child’s supplies for class are kept organized and replenished as needed. 

- Follow through with recommendations that your child’s teacher and/or the administration makes for 

ways you can enhance his/her education at home. 

 

Your signature demonstrates your compliance in good faith towards our combined effort to reinforce all of the 

policies. Your child’s holistic development is our goal. Please trust that the administration, faculty and staff always 

have your child’s best interests in mind. 

 

Please sign and return one form per family. 

 

Name of Child   Grade/HR:   
 

Name of Child   Grade/HR:   
 

Name of Child   Grade/HR:   
 

Name of Child   Grade/HR:   
 

Name of Child ______________________________________________ Grade/HR:   
 

Parent/Guardian Name   
 

Parent/Guardian Signature Today’s Date 

PARENT STUDENT HANDBOOK ACKNOWLEDGEMENT  

http://www.villamadonnaschool.com/
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                     Appendix #7                                          BACKGROUND CHECK  

                                  & SAFE ENVIRONMENT TRAINING (July 2022) 

 
Dear Villa Parents, 

 
Our school is such a special place for our students to learn for life. For the safety and well 

being of our students, we require that all volunteers complete the required fingerprinting from 

the Diocese of St. Petersburg. If you are up for renewal, you go through the same process 

below. 

Fingerprinting & Background Screening Instructions 
1. 1. Go to: www.dosp.org 

2. 2. Click the Offices tab. 

3. 3. Then scroll down to the Safe Environment Program and click on it. 

4. 4. Click Fingerprint-Background Screening square. 

5. 5. Read the information and click on the “Click Here” for volunteers. 

6. 6. Click on the link in the Applicant Registration box. “Click here to proceed!” 

7. 7. Follow the directions from there. 

*At Villa Madonna only the Principal will receive the results of your screening. 

 

Safe Environment Training Instructions 

1. Go to http://stpetersburg.CMGconnect.org to complete your online 

safe environment curriculum. 

2. Sign into your current account. 

- Only create an account if you have not done so before. 

3. New users: create an account by completing all the boxes. This includes address, 

primary parish, and how you participate at your parish or school. 

- If you have questions please contact me. 

4. Start “Safe Environment Program-St. Petersburg: Safe Haven—It’s Up to You” 

training curriculum. 

5. When you have completed the training, your online training will show you have completed it. 
6. Please bring in a copy of your completion certificate to the FRONT OFFICE. 

 

 

 

http://www.dosp.org/
http://stpetersburg.cmgconnect.org/
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